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The items below should all be expanded on in your business plan, but we ask that you provide summary details on this 
form and include it in your application. Please complete this in full – partially completed will not be progressed.  

Primary contact/
Event organiser

Address Phone number(s)

Mobile number

Email address

Name of event Event date(s)

Location of event

Webpage URL

Yes No

Financial objective (tick one)  None (cover costs) 

Event  
description



How long do you expect visitors from each of these areas to attend your event (in days) 
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How will your event meet the following principles?:

•

•

•

•

Event background

•
•
•
•

How many attendees do you expect will attend from:  
Please provide as close an estimate of the numbers as  possible for each of the following categories (it is better to 
underestimate attendance than to over estimate)

Northland  
(not incl. Far North) Rest of N.Z. Overseas Far NorthNumbers Expected

Participants

Spectators

Number of beds Number of nights
Anticipated accomodation needs: 

Paid accommodation

Friends & family
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Provide a detailed costs estimate for the project or event (GST excl.)

Total cost:

Amount requested:

Yes No GST number

No

No
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Expenditure Total cost
Amount
requested

Rent/venue hire

Advertising/promotion

Facilitator/professional fees2

Administration (incl. 
stationery/copying)

Equipment hire

Equipment purchase (describe)

Utilities
Hardware (e.g. cement, timber, 
nails, paint)
Consumable materials (craft 
supplies, books)

Refreshments

Travel/mil age
Volunteer expenses 
reimbursement

Wages/salary

Volunteer value

Other (describe)

Totals $ $

2 If the application is for professional or facilitator fees, a job description or scope of work must be attached. 

A full budget breakdown has been included in our business plan instead of being completed above
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1. We have the authority to commit our organisation to this application and we have been duly authorised by our
governing body.

2. We acknowledge and agree that the Far North District Council may disclose or obtain information related to the funding
of the organisation from any other government department or agenda, private person, or organisation.

-
cial documents that demonstrate its ability to manage a grant.

4. Individuals associated with our organisation will not receive a salary or any other pecuniary gain from the proceeds of
any grant money arising from this application.

5. The details given in all sections of this application are true and correct to the best of our knowledge, and reasonable
evidence has been provided to support our application.

6. We have the following set of internal controls in place:

• Two signatories to all bank accounts (if applicable)

• A regularly maintained and current cashbook or electronic equivalent

• A regularly maintained tax record (if applicable)

• A regularly maintained PAYE record (if applicable)

• The funding and its expenditure shown as separate entries in the cash book or as a note to the accounts

• Tracking of different funding, e.g. through a spreadsheet or journal entry

The information you have provided on this form is required so that your application for funding can be pro-
cessed. Once this application is lodged with Council it becomes public information and may be made available 
on Council’s website. If there is sensitive information in the proposal or personal details you wish to be with-
held, please advise. These details are collected to inform  the general public and community groups about all 
funding applications which have been submitted to Far North District Council.

This declaration must be signed by two people from your organisation who are 18 years of age or older with 
the authority to sign on behalf of the organisation. Signatories cannot be an undischarged bankrupt, cannot 
be immediately related, cannot be partners and cannot live at the same address. They must have a day time 
contact phone number and be contactable during normal business hours.

On behalf of: (Full name of organisation)






