


COMMITTEE MEETING DETAILS 

How often does the Committee meet annually? We generally meet 6-10 times annually and/or as required 

(usually monthly during summer and at high use times) 

How often did the Committee meet in the year? Due to the unavailability of committee members at various 

times throughout the year we only formally met as a 

committee three times.  However, a few of us met several 

times over the year to attend to various matters at the hall. 

We did keep in regular contact with one another via phone 

calls and emails throughout the year. 

 

HALL INFORMATION 

Usage Data   

Number of bookings:  180 

Number of users:  23 

Type of use 

Community (regular users): Whangaroa Health Trust (Community meetings)  

Te Runanga o Whaingaroa (Community meetings) 
New Beginning Christian and Gospel Hope Church (Sunday & Tuesday) 
Rally - Kaeo Youth Group (Fortnightly Friday evenings) 
Kaeo Twilight Market (Fortnightly - stopped over Summer)  
Brazilian Ju Jitzu BJJ club (Wednesday evenings) 
Whiti-te-ra wahine health and wellbeing (Wednesday mornings) 

  
Casual (one off): RSA annual ANZAC service 

Whangaroa Papahapu 

  
Commercial: Whangaroa Health Trust 

Ngāti Hine Trust 

Te Kura o Hato Hohepa te Kamura 

Kaitiaki Whangaroa 

  
Hire rates (per hour) 

Community: $25 half day 
$50 full day 
$25 sound system 
$25 projector and screen  

Casual: $50 half day 
$100 full day 
$30 sound system 
$30 projector and screen  

Commercial: $100 half day 
$200 full day 
$50 sound system 
$50 projector and screen   

Other: Case by case basis 

  
2023/24 Financial Statement Attached: Yes   



BWOF/Evacuation Plan Photo Attached: Yes 

Insurance - Contents No - but working on it Value: n/a 

Improvements completed Purchase and installation of new curtains  
Purchase of new carpets in the foyer 
Installation of new spotlights for the stage 
Replacement of lights in the two stage back rooms 
  

Maintenance completed 

  

Repairs and painting of disabled access ramp 
Clean-up of storage area and cabinets  
Clean-up of stage storage cupboards 
On-going electrical problems continue to be addressed as they happen 
  

Other: 

  

The hall has several major repair problems caused by leaks in the roof 
that are now compromising the structural integrity of the walls.  We also 
note leaks in the foyer roof that are causing visible damage to the 
ceiling.  

The council has removed wall panels and exposed problem areas. 
However, they have failed to return and complete the work 18 
months later. We received a visit from the council team and a 
consultant inspector who advised that the metal frame around the 
walls needs a waterproof barrier between the frame and the walls.   

 
The hall desperately needs improvements to the water supply that 
remains undrinkable and stains basins and toilet bowls.  The Kaeo town 
water supply has been an on-going issue for residents for years.  The 
hall has a large roof and installation of water tanks to supply the hall 
seems logical.  

 

The hall committee has modest funds to assist with the purchase 
and installation of water tanks. 

  
Check list (cross out as provided) AH / emergency 

contact details 
Copy of BWOF 

certificate 
Copy of 

Evacuation Plan 
Form fully completed 

Council is also improving its website content, and we would like to provide a basic description of what 
the hall can be booked for and how to make a booking etc. If you could provide information about the 
following, which we believe will help potential hall hirers that would be much appreciated: 

Hall / meeting room details and 
capacities e.g.: Main hall – 250 pp 

Main hall capacity – 500 people  

Kitchen facilities Fully functional electric stove and oven 
A small fridge 
Cups, plates and dishes for up to 30 people  
Free standing portable 30ltr hot water urn 
A new microwave 
  

Toilets 

  

Disabled access unisex toilet in the foyer.  
2 Male urinals and 2 male cubicles 
2 Female cubicles  

Disabled access 

  

A disabled access ramp provides access into the hall and a 
disabled access unisex toilet is available beside the main toilet 
area.  

 



Parking There is parking for up to 8 cars to park in front of and beside 
the hall. Additional road parking is available on nearby roads 
within a short 50m walk of the hall.  
  

Furniture available 145 hall chairs 
8 hall chair stackers 

10 portable plastic tables  

  
Other facilities / assets 
available e.g.: stage, lighting, 
heating 

The hall has a large stage area and storage rooms to the rear 
of the stage area. There is a suspended spotlight and 
floodlight platform for stage performances and two portable 
microphones that link to the new sound system. There is a 
complete sound system and amplifier deck in the security 
cupboard. The hall has six wall mounted heaters and a heat 
pump in the foyer area.      
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 WHANGAROA MEMORIAL HALL 

STATEMENT OF FINANCIAL PERFORMANCE 
FOR THE YEAR ENDED 30 JUNE 2024                                        
(Note: The 2022-23 accounts refer to EOY 31 March 2023)

INCOME
Hall Hire
Rental of Plunket room
Bond
Grants/Funding

EXPENSES
Cleaner/Rubbish
Cleaner Products
Hall Equipment
Repairs & Maintenance
Plant/Fixed Assets
Hire Costs
Insurance
General Expenses
Marketing
Bank Fees
Office Expenses
TOTAL EXPENSES

NET SURPLUS (DEFICIT)

ASB account balance @  1 April 2023 & 2022               
Net Surplus (Deficit) for the Period              
ASB account balance @ 30 June 2024 & 31 March 2023

                 

Signed by:
TƌeaƐƵƌeƌ ʹ CaƌŽů MŽƐeŶ                               

Signed by:
ChaiƌƉeƌƐŽŶ ʹ EůjŽŶ Fiƚǌgeƌaůd
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-

$         10,206.82

Independent Review of the Bank Account:
I have carried out a cursory review of the ASB bank account for the Whangaroa Memorial Hall Committee for the period 1 
April 2023 - 30 June 2024. This was done at the request of the Committee for an independent external person with an 
understanding or background in accounting to verify the bank transactions and confirm the bank balance at the End of Year 
30 June 2024. My review was limited to viewing the bank statements and history of transactions over the period. I can 
confirm that each line item of the bank statement transactions has been accurately reported and reconciles with the income 
and expenses incurred over the period and the EOY bank account balance as @ 30 June 2024.

Disclaimer:
This cursory review of the ASB bank transactions for the Whangaroa Memorial Hall Committee for the period 1 April 2023 - 
30 June 2024 is little more than a verification of what has been recorded on the bank statements reconciles with what has 
been reported to the Far North District Council in the Financial Performance Report for the EOY 30 June 2024. This should 
not be regarded as full financial review nor any form of audit of the accounts for the organisation.
Signed by:

Waiora Goulton
BBS (Accounting)



INCOME EXPENSES
Hall hire Hire Costs - Refunds
Kaitaki Whangaroa 200.00$                        Te Kura o Hato Hohepa refund
BJJ 175.00$                        D Morgan Kaeo Rugby refund
Ministry of Education 150.00$                        PR Hikuwai refund
Whiti te Ra 350.00$                        TOTAL
Te Kura o Hato Hohepa 350.00$                        General Expenses
SM Walker Twilight market 25.00$                          Northern Care Carpet Clean
Williams Civil 25.00$                          Rat raps
BJJ 125.00$                        Light Bulbs 
Williams Civil 25.00$                          Halvo Signs - Comm Bd Fundg
D Morgan Kaeo Rugby 25.00$                          Batteries for mic
New Beginnings Church 800.00$                        ASB Fastnet 
D Morgan Kaeo Rugby 25.00$                          Batteries and padlocks
SM Walker Twilight market 25.00$                          John Archer Elect
New Beginnings Church 50.00$                          TOTAL
Janet Fleming Rally 100.00$                        
L Goulton 160.00$                        Hall Equipment
PR Rissing sons 18 100.00$                        Harrisons Curtains
Williams Civil 50.00$                          Harrisons Curtains
Rem Tauroa 25.00$                          New Tables
SM Walker Twilight market 25.00$                          Harrisons Curtains
Whiti te Ra 250.00$                        Vacuum, Urn, Microwave
SM Walker Twilight market 25.00$                          Harrisons Curtains
S Jones NZF 100.00$                        TOTAL
BJJ 200.00$                        
Nga Pourakau 50.00$                          
Nga Pourakau 50.00$                          
Te Runanga o Whaingaroa 50.00$                          
Beef and Lamb 100.00$                        
SM Walker Twilight market 25.00$                          
Kaitiaki Whangaroa 25.00$                          
BJJ 175.00$                        
Whiti te Ra 150.00$                        
SM Walker Twilight market 25.00$                          
FNDC 3,099.00$                    SUMMARY
Janet Fleming Rally 100.00$                        Hall Hire and Plunket Room
SM Walker Twilight market 25.00$                          Hire Costs - Refunds
Nga Pourakau 100.00$                        General Expenses
BJJ 100.00$                        Hall Equipment
BJJ 50.00$                          Cleaner Wages
Kaeo Christmas Parade 900.00$                        Cleaner Products
Te Whare Pora 50.00$                          TOTALS
Skateschool 100.00$                        Income over expenses
SM Walker Twilight market 25.00$                          
Te Runanga o Whaingaroa 175.00$                        
Whiti te Ra 200.00$                        
SM Walker Twilight market 25.00$                          



PR Hikuwai - Nga Whetu 25.00$                          
Whiti te Ra 175.00$                        
SM Walker Twilight market 25.00$                          
New Beginnings Church 575.00$                        
BJJ 175.00$                        
SM Walker Twilight market 25.00$                          
SM Walker Twilight market 25.00$                          
BJJ 100.00$                        
Janet Fleming Rally 100.00$                        
Whiti te Ra 125.00$                        
BJJ 100.00$                        
Electoral Commission 2,600.00$                    
Tamaki Legal 250.00$                        
Whiti te Ra 200.00$                        
BJJ 300.00$                        
Gospel Hope church 1,075.00$                    
Janet Fleming Rally 100.00$                        
Whiti te Ra 150.00$                        
Te Runanga o Whaingaroa 500.00$                        
Whiti te Ra 275.00$                        
Te Puna Ora 50.00$                          
Darling Todd 50.00$                          
Kauri Lodge 50.00$                          
Chorus NZ 100.00$                        
K Herewini 50.00$                          
Te Kura o Hato Hohepa 75.00$                          
H J Pihama 50.00$                          
F McKenzie 120.00$                        
BJJ 25.00$                          
Janet Fleming Rally 125.00$                        
Whiti te Ra 250.00$                        
BJJ 75.00$                          
Gospel Hope church 600.00$                        
Broderson NWOW Netball 25.00$                          

TOTAL 17,529.00$                 
 

Plunket room
Ngati Hine Health 09.06.23 1,300.00$                    
Ngati Hine Health 28.07.23 1,300.00$                    
Ngati Hine Health 2,600.00$                    
  

TOTAL 5,200.00$                   
 
 



Cleaner Wages
200.00$                        Tania Ngawhika 11.06 100.00$      

25.00$                          Tania Ngawhika 14.06 100.00$      
25.00$                          Tania Ngawhika 27.06 175.00$      

250.00$                        Tania Ngawhika 05.07 50.00$         
Tania Ngawhika 18.07 100.00$      

222.00$                        Tania Ngawhika 01.08 100.00$      
77.00$                          Tania Ngawhika 15.08 100.00$      
28.89$                          Tania Ngawhika 21.08 50.00$         

143.75$                        Tania Ngawhika 29.08 50.00$         
14.29$                          Tania Ngawhika 14.09 100.00$      
40.00$                          Tania Ngawhika 19.08 50.00$         
92.60$                          Tania Ngawhika 02.10 100.00$      

343.19$                        Tania Ngawhika 18.10 75.00$         
961.72$                        Tania Ngawhika 31.10 100.00$      

Tania Ngawhika 14.11 100.00$      
Tania Ngawhika 27.11 100.00$      

1,549.89$                    Tania Ngawhika 04.12 50.00$         
1,549.89$                    Tania Ngawhika 01.03.24 75.00$         

729.00$                        Tania Ngawhika 19.04.24 75.00$         
1,549.50$                    Tania Ngawhika 30.04.24 75.00$         

604.13$                        Tania Ngawhika 10.05.24 125.00$      
1,549.88$                    TOTAL 1,850.00$  
7,532.29$                   

Cleaner Products
Northland Cleaners mats 509.38$      
Rentokill Ltd Sanitary 403.70$      
Northland Cleaners 505.71$      
Northland Cleaners mats 509.38$      

TOTAL 1,928.17$  

Income Expenses
22,729.00$                 

250.00$                                  
961.72$                                  

7,532.29$                              
1,850.00$                              
1,928.17$                              

22,729.00$                 12,522.18$                           
10,206.82$                 



EMERGENCY INSTRUCTIONS 

Discovery of a Fire Emergency: 

• Remove anyone from immediate DANGER 

• Call out loudly:  

FIRE! FIRE! FIRE! 

EVACUATE THE BUILDING IMMEDIATELY 

• Ensure all rooms and bathrooms are being evacuated  

• Dial 111 

• Notify the Fire Brigade 

• Provide Clear Details 

Whangaroa Memorial Hall 

State Highway 10 – Main Street 

KAEO – NORTHLAND 

• Leave immediately by the nearest safe exit 

MOVE QUICKLY – DO NOT RUN 

• Go to the designated ASSEMBLY POINT 

CAR PARK AREA  

IN FRONT OF THE HALL 

• Stay at the assembly point until the ALL CLEAR is given 

 

If you hear the FIRE ALARM: 

• Leave immediately by the nearest safe exit 

MOVE QUICKLY – DO NOT RUN 

• Go to the designated ASSEMBLY POINT 

CAR PARK AREA  

IN FRONT OF THE HALL 

• Stay at the assembly point until the ALL CLEAR is given 
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