


COMMITTEE MEETING DETAILS 

How often does the Committee meet 

annually? 

                                                                                                                       

6 times each financial year 

How often did the Committee meet in the 

year? 

 August,October,December 2023 , February,April,June 

2024 

Date of the last AGM?                                                                                                                  

21st August 2024 

 

HALL INFORMATION 

Usage Data  

Number of bookings:                                                                                                                                                     

480 

Number of estimated  users:                                                                                                                                                     

23 

Type of use 

Community (regular 

users): 

                                                                                                                                               

13 

Casual (one 

off): 

                                                                                                                                                  

9 

Commercial:                                                                                                                                                      

1 

Hire rates (per hour) 

Community:                                                                                                                                             

$10 per hour 

Casual:                                                                                                                                           

$20 per hour – to max $100 per day 

Commercial:                                                                                                                                                  

$20 per hour – to max $100 per day 

Other: Casual Users pay refundable Bond of up to $200  (at Booking Clerk’s 

discretion)  

2023/2024 Financial Statement Attached: Yes  

Building Warrant of Fitness Photo attached as display in the hall : Yes  - Note expiry date 

Evacuation Plan  Photo attached as display in the hall : Yes  

Insurance - Contents  No Value: 

Improvements completed                                                                                                                                             

2 x Heat Pumps installed 

Maintenance completed All fluorescent and other light fixtures in working order. 

Other: Full inventory of chattels to be completed ( last completed Feb 06) .  

 



Council is also improving its website content, and we would like to provide a basic description of 

what the hall can be booked for and how to make a booking etc. If you could provide information 

about the following, which we believe will help potential hall hirers that would be much appreciated: 

 

 

Hall / meeting room 

details and capacities e.g.: 

Main hall – 250 pp 

                                                                                                                               

Main Hall – Capacity  120 

Meeting room/Supper Room    - Capacity approx. 20 (seated) 

 

Kitchen facilities                                                                                                                              

Fridge, stand-alone oven, Zip water heater, microwave, fire 

extinguisher, sundry crockery 

 Toilets                                                                                                                         

Separate Female, Male, Disabled 

Disabled access                                                                                                                   

Ramps to all exits (concrete path to front door is uneven) 

Parking                                                                                                                             

6 reserved spaces beside Hall – 1 designated disabled space (furthest 

from Hall door) + extra parking in cul-de-sac 

Furniture available        Chairs      Tables      Benches                                                                                                          

Other facilities / assets available 

e.g.: stage, lighting, heating 

         15 platform sections  stacked to make stage approx. 20sq metres.  

           6 ceiling fans    

          3 Electric bar heaters   ,      2 x heat pumps     

          Stage curtain                       2 x ballet bars 

          1 wall mirror – approx. 5m wide x 1.75cm high 

          Drop down screen 

          Stereo system 

          2 storage rooms – for use by regular users – each has key  

 

          3 storage cupboards ( 1 Committee use- 2 hall users ) 

 

          1 utility room – cleaner only has access 

          1 public access utility room     

          First-aid box – in kitchen –available for public use (front door    

          Key req’d)    

          

 

 

  Checklist: 

Yes/No Form fully completed 

Yes/No Photo of BWOF on display  

Yes/ Photo of Evacuation procedure on display 

Yes/no Copy of Audited Financial Accounts if relevant 

Yes/ Copy of Annual Financial Accounts for period 1 July 2023 to 30 June 2024 

Yes/No Other (funding report, funding requests) – completed during year  

Yes/No Invite to attend the Community Board meeting 

 

Thank you for your co-operation. 
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Cheryl Henry

From: Barry Considine <barry.considine@xtra.co.nz>
Sent: Sunday, 18 August 2024 11:07 PM
To: Peter and Barbara; sharkbait@outlook.co.nz; Doreen Christiansen Bowls; Cheryl Henry; Carey 

Bramley Pilates; KKCLA; Nik Ferris Ballet; District Facilities; Tyler Bamber
Subject: Waipapa Hall AGM and regular committee meeting Wednesday 21/8/24 7pm

CAUTION: This email originated from outside Far North District Council. 
Do not click links or open attachments unless you recognise the sender and know the content is safe.

 

Hi All, 

AGM and regular meeting this Wednesday at the hall. 

Peter and Barbara can't attend but they have agreed to continue as bookings people. 

As I will be retiring from the committee, we need to elect a new Chairperson and 
Secretary. 

Peter and Barbara proposed Graeme for the positions. 

Chairperson role - mainly liaising with the FNDC, but not much ongoing (depends on 
the back wall fix!), and chairing meetings. 

Secretary - taking minutes, typing up (I use Word so its easy peasy to edit the last 
meeting minutes), advising of next meeting close to the day (like this). 

Ongoing small maintenance - between Graeme and Shawn this is well covered, 

I will chair the AGM then hand over to the new chair and make a graceful exit... 

See you there then, 

Barry 
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MINUTES OF ANNUAL GENERAL MEETING OF 
WAIPAPA HALL COMMITTEE 

Held at Waipapa Hall  
Wednesday 16 August 2023 

Meeting Opened: 7.00pm 
  
Present: Barry Considine, Doreen Christianson, Shaun Cannon, Carey Bramley, Tyler Bamber (ex-officio 
FNDC Community Council) 
 
Apologies:, Barbara and Peter Holmes, Jo and Graeme Boocock 
 
Minutes of previous AGM meeting 17/8/2022. 
Proposed by Barry, seconded by Doreen, accepted. 
 
Chairperson’s Report: 
We have had a good year, recovering after COVID.  Proposed by Barry, seconded by Doreen. 
 
Treasurer’s Report: 

- Annual accounts presented by Doreen 
- Annual accounts have been forwarded to the reviewer and his report should be available at the next 

committee meeting 
- Proposed that the cleaner Roz Wilson’s pay be increased to $90 per week backdated to 1 June 2023 
- Closing balances Main account $5179.35, Bond account $192.13, Debtors $1100. 
- Reviewer’s invoice to be paid on receipt 
- Hall was used on 532 occasions last financial year 
- Proposed by Doreen, seconded by Carey 

 
Election of Officers: 

- Doreen, acting chair, proposed that Barry Considine continue as chairperson, seconded by Carey, 
accepted. 

- Doreen proposed that Barry be Acting Secretary and that the committee be authorized to appoint a 
permanent Secretary when on is found.  Seconded by Carey, accepted. 

- Barry, retaking the chair, proposed Doreen Christianson for Treasurer, seconded by Shaun, accepted. 
- Barry, who has confirmed with the Holmeses proposed that Barbara Holmes continue as Bookings 

Person, seconded by Doreen, accepted. 
- Other committee members Carey and Shaun proposed by Barry, seconded by Doreen. 
- The committee is authorized to fill further committee positions when persons become available. 
- The committee welcomes the continued attendance of a representative from FNDC Tyler Bambeer. 

 
Other business: 

- Honoraria  
- To Chair $50 per month proposed by Shaun, seconded by Carey 
- To Treasurer $75 per month proposed by Barry, seconded by Carey 
- To Bookings Person $120 per month proposed by Doreen, seconded by Barry 
- All above accepted 
- Honoraria to be reviewed annually at AGMs 

 
Next AGM: Wednesday 21/8/2024 
 
Meeting closed 7.55pm 
 
 
 



MINUTES OF BIMONTHLY MEETING OF 

WAIPAPA HALL COMMITTEE 

Held at: Waipapa Hall, Wednesday 21 August 2024 
 
Meeting Opened: 8.12pm (after AGM) 
 
Present: Barry Considine, Shaun Cannon, Doreen Christianson, Carey Bramley, Tyler 
Bamber (ex-officio FNDC Community Council), Graeme Boocock 
 
Apologies:, Peter and Barbara Holmes  
 
Correspondence In: Nil 
 
Correspondence Out: Nil 
 
Minutes of previous meeting: 

- From meeting held on 19 June 2024, proposed by Barry, seconded by Graeme, 
accepted 
 

Treasurer’s report: 
- Presented by Doreen. Printout provided to Secretary (Graeme). 
- Main account has $1787.19 
- Bond account $400.84 
- Debtors $240.00 
- Payments for approval 

o Re-imburse Doreen $158.76 for rubbish bags, stationery, USB stick, 
printer ink, door mats 

o A Taylor, $50.00 for Annual Accounts review 
o Northland Cleaning Supplies, $244.04 for cleaning goods 
o Reimburse Barry $16.00 for keys cut,  

- Proposed by Carey, seconded by Shaun, accepted 
 

Matters Arising: 
- Damp on back block wall – Doreen says that the problem continues with black 

mould in Bowls cupboard and paint blistering on wall across the whole wall. The 
outside wall flashings have been checked and are okay. The issue stems from the 
outside wall not being sealed correctly and porous blocks are absorbing water 
when it rains.  Tyler is to follow up with FNDC Facilities Maintenance Manager 
or Peter Marsellos FNDC community hall manager. Leave on. 

- Replacing fridge. Leave on. 
- Main door and double doors are getting tired – Barry had a meeting at the hall 

with Peter Marsellos and raised this with him. Leave on. 
- Mice problem – It was thought to have been resolved, however Jo had seen a 

large mouse last Monday run into the Bowls cupboard.  Bowls members to put 
mouse traps out again - Leave on. 

 



General Business: 
- Hannah had asked for storage space for her balls. Barry has given her a key to the 

committee cupboard.  The committee items are to be shifted to the small stand-
alone cupboard by the Bowls cupboard door. 

- Feedback from the hall users is that the heat pumps are really appreciated and 
work well. 

- The hall floor is soft in the Northeast corner of the main hall area.  Tyler is aware 
of this and asked that it be noted in the minutes. 

 
Date for next meeting: 23 October 2024 at 7pm. 
 
Meeting closed: 8.37pm 
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