
                            2022-23 Rawene Community Hall Management Committee  
                        Hall Information and Statistics – submitted 20/1/2024.  

 
HALL DETAILS 
Name of Hall: Rawene Hall 

Physical address: 9 Parnell St Rawene 0473 

Postal address: c/o Box 96,  
Rawene 0443 

Booking Officer Name Mike Albrecht 

Booking Officer Contact 

Info 
Ph.: 
021137109 

Mobile:021 137 1097  
 

Email: rawenehall@gmail.com  
 

Afterhours Contact Name   Mike Albrecht  -       Booking officer / Caretaker  

Afterhours Contact Info Ph.:021137109 Mobile:021 137 1097 
 

Email: rawenehall@gmail.com  

Emergency  Contact 

Name 
Mike Albrecht – 021137109 – rawnehall@gmail.com;  albrecht_hoki@yahoo.co.nz 
Claire Kaahu White - 0210687669   calire.white@xtra.co.nz 
Gwen Freese - 02102219704   - karlandgwen@outlook.com   

Emergency Contact Info Ph.: Mobile: Email: 

 
HALL COMMITTEE DETAILS 
Position Name Postal Address Email address Phone number 

  Chairperson  Claire Kaahu White   Box 72, Rawene 0443  claire.white@extra.co.nz  0210687669 

Treasurer  Mike Albrecht   Box 96 Rawene 0443  rawenehall@gmail.com  0211371097 

Secretary   Gwen Freese  Box 79, Rawene 0443  karlandgwen@outlook.com   02102291704 

Committee Member  
Committee Member  

Tina Quita  
Christina Fath 

 Box 164 Rawene0443 
 353 Wharepunga RD 
Otaua RD Kaikohe 

jalzqm6@gmail.com 
 xthoelive.com 

0212900067 
0211346424 

Committee Member  
Masonic Lodge Rep 
Community Bd Rep  

Paul Hamilton  
Karl Freese 
Jesse Mc Veagh 

 180 Ohuri Rd Rawene  
 Box 79 Rawene 0443 
 Box 96 Rawene 0443 

 scamderriver@gmail.com 
karlandgwen@outlook.com 
Jessie.McVeagh@fndc.govt.nz 

 0221891459 
 02102291704 
0210667262 

Please feel free to update on the reverse of this or add another piece of paper 
 

COMMITTEE MEETING DETAILS 
How often does the Committee meet annually?  8 – 10 times 

How often did the Committee meet in the year?  10 times 

mailto:rawenehall@gmail.com
mailto:calire.white@xtra.co.nz
mailto:karlandgwen@outlook.com
mailto:jalzqm6@gmail.com
mailto:scamderriver@gmail.com
mailto:karlandgwen@outlook.com


 

HALL INFORMATION 
Usage Data  

Number of bookings:  128 

Number of users:  3274 

Type of use 
Community (regular users): 8 groups 

Casual (one off):  13 Groups / Organisations 

Commercial: Nil 

Hire rates (per hour) 
Community:  Please see attached Hall Hire Policy  

Casual:  Please see attached Hall Hire Policy 

Commercial: Nil 

Other:  

2022/23 Financial Statement Attached: Yes / No 

BWOF/Evacuation Plan Photo Attached: Yes / No 
Insurance - Contents Yes / No Value: $30.212 See Attached asset register. 

 Improvements completed  Awaiting upgrade of kitchen and toilet block – programmed for   
2023 -2024 financial year. 

Maintenance completed  As above 

Other:  

Check list (cross out as provided) AH / emergency 
contact details 

Copy of BWOF 
certificate 

Copy of 
Evacuation Plan 

Form fully completed 

 

Council is also improving its website content, and we would like to provide a basic description of what the hall can be 
booked for and how to make a booking etc. If you could provide information about the following, which we believe will 
help potential hall hirers that would be much appreciated: 

 
 

Hall / meeting room details and 
capacities e.g.: Main hall – 250 pp 

 Main Hall Total 168 
  ( Frank Burton & Associates H&S Report 2019) 

Kitchen facilities Awaiting upgrade scheduled 2023 -2024 financial year. 



 

Toilets Awaiting Upgrade scheduled 2023 -2024 financial year. 

Disabled access Compliant ramp to entrance on North facing wall. 
Non-compliant ramp to main entrance. 

Parking Parking is extremely limited and needs to be addressed.  
The hall has no designated car park. 

Furniture available 20 Plastic trestles – seat 6 comfortably – 8 max 
80 Plastic chairs      78 upholstered chairs 
100 place table setting – crockery, cutlery etc. 

Other facilities / assets available 
e.g.: stage, lighting, heating 

 Nil. 
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Approval of Financial Report
Rawene Community Hall Management Committee
For the year ended 30 June 2022

The Committee are pleased to present the approved financial report including the historical financial statements of Rawene
Community Hall Management Committee for year ended 30 June 2022.

 

 

APPROVED 

                                                          

                                                          

Date .....................................
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Entity Information
Rawene Community Hall Management Committee
For the year ended 30 June 2022

'Who are we?', 'Why do we exist?'

 

Legal Name of Entity

Rawene Community Hall Management Committee

Entity Type and Legal Basis

Unincorporated Not for Profit Organisation  

Entity's Purpose or Mission

The aims of the Group shall be to: Provide a fit for purpose, affordable community facility, that Members, Community Groups
and individuals may use.

Entity Structure

 The committee is an elected delegated body on behalf of the Kaikohe Hokianga Community Board. Under the Far North District
Councils Community Facilities and Community Halls Policy, it is responsible for: all bookings, fee collections and resolving any
operational problems, internal maintenance of building and equipment, replacement of equipment, service & utilities
payments,cleaning. The committee is also responsible for producing statistical information in regards to use and numbers of
users. Hokianga Masonic Lodge has a 999-year hall agreement with FNDC for the Lodge rooms and the use of the rest of the Hall.
 
Organisation chart :-
Chairperson  – Claire Kaahu White
Treasurer – Mike Albrecht
Secretary  –  Gwen Freese
Minute secretary – Carol Fife
KHCB Rep  - Louis Toorenburg
Dance Club Rep – Judy Cartwright
Paul Henderson - Community
Masonic Lodge Rep - Karl Freese
Assurance Reviewer – Teresa Lomas
All positions subject to review and election to office at Annual General Meeting.

Main Sources of Entity's Cash and Resources

The entity’s activities are funded by income from hall hire, grants from FNDC and philanthropic organisations.

Main Methods Used by Entity to Raise Funds

Revenue from hall hire.

Entity's Reliance on Volunteers and Donated Goods or Services

The entity relies totally on the good will of volunteer time and expertise to complete work in all essential roles such as
governance, administration and fundraising.

Additional Information

Rawene Community Hall Management Committee
Physical Address: - 9 Parnell St Rawene 0443



Entity Information
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Postal Address: - Box 96, Rawene 0443     rawenehall@gmail .com     0211371097                                                                                



Performance Report Rawene Community Hall Management Committee                                                                                                                                                               Page 6 of 12

Statement of Service Performance
Rawene Community Hall Management Committee
For the year ended 30 June 2022
Cash Basis

'What did we do?', 'When did we do it?'

Description and Quantification of the Entity's Outputs

Please refer to Treasurers end of year financial statement.
RCHMC received Pub Charity Grant $3,296 and FNDC Grant $3,296 to fund replacement of wooden chairs in total $6,592.00

RCHMC received NZLGB $10,000 Grant; $4,800 allocated to purchase acoustic tiles to improve hall acoustics; $1,000 to complete
historic photo collection, $4,200 towards projected 2021 2022 operational costs.

• Installed acoustic tiles throughout main hall.
• Replaced 80 obsolete wooden chairs with a fit for purpose plastic model.
• Repaired heritage / historic photo collection.
• Reviewed Hall hire charges, policies and procedures for pertaining to use of hall, hall hire, cleaning contract agreement

and Occupational Health and Safety.
•  Complied with Covid 19 regulations – notices – upgraded handwashing facilities etc.

Additional Output Measures

 

Rawene Committee Hall management Committee successfully negotiated with FNDC to within 2022 - 2023:

•  Upgrade toilet block, 
• Ensure wheelchair access. 
• Renew all fittings including urinal, hand basin and W.C. pans.
• Improve ventilation. 
• Renew all floor coverings. 
• Provide wheelchair entry/egress to the service block annex.
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Statement of Income and Expenses
Rawene Community Hall Management Committee
For the year ended 30 June 2022

2022 2021

Income
Annual Usage Fees - 280

Cost Recoveries - 220

Grants 16,592 4,400

Hall Hire 3,057 6,390

Sundry Income 300 -

Total Income 19,949 11,290

Expenses
Administration Expenses

Assurance Review Fees 575 449

Bank Charges 20 -

Bond Refunds - 350

Booking Administration 2,609 2,340

Donations 100 -

General Expenses 110 -

Printing & Stationery - 105
Total Administration Expenses 3,415 3,244

Occupancy Costs
Cleaning & Laundry 1,117 2,499

Gas Bottle Costs 120 -

Light Power & Heating 986 1,059
Total Occupancy Costs 2,223 3,558

Repairs and Maintenance
Minor Assets - 181

Repairs & Maintenance - Buildings 4,830 33

Repairs & Maintenance - Plant & Equipment 1,000 -
Total Repairs and Maintenance 5,830 214

Non-cash expenses
Depreciation 1,355 750
Total Non-cash expenses 1,355 750

Total Expenses 12,823 7,766

Net Increase (Decrease) in Funds for the Year 7,126 3,525

tloma
Reviewer stamp
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Movements in Accumulated Funds
Rawene Community Hall Management Committee
For the year ended 30 June 2022

2022 2021

Accumulated Funds
Opening Balance 21,510 17,985

Current Year Increase (Decrease) in Funds 7,126 3,525

Total Accumulated Funds 28,636 21,510

tloma
Reviewer stamp
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Balance Sheet
Rawene Community Hall Management Committee
As at 30 June 2022

30 JUN 2022 30 JUN 2021

Assets
Current Assets

Cash and Bank 11,219 10,265
Total Current Assets 11,219 10,265

Non-Current Assets
Property, Plant and Equipment 17,417 11,244
Total Non-Current Assets 17,417 11,244

Total Assets 28,636 21,510

Net Assets 28,636 21,510

Accumulated Assets
Retained Earnings 28,636 21,510

Total Accumulated Assets 28,636 21,510

tloma
Reviewer stamp
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Schedule of Property, Plant and Equipment
Rawene Community Hall Management Committee
For the year ended 30 June 2022
NAME COST OPENING VALUE PURCHASES DISPOSALS DEPRECIATION CLOSING ACCUM

DEP CLOSING VALUE

Buildings
Flooring upgrade 7,360 7,360 - - - - 7,360

Total Buildings 7,360 7,360 - - - - 7,360

Furniture & Fittings
Black Duro Chairs x
80 6,592 - 6,592 - 615 615 5,977

Blinds x 9 2,605 1,435 - - 359 1,529 1,076

Notice Board 936 - 936 - 137 137 800
Total Furniture &
Fittings 10,133 1,435 7,528 - 1,110 2,281 7,852

Plant & Equipment
Public Address
system -Mixing
desk and speakers

3,600 2,449 - - 245 1,396 2,205

Total Plant &
Equipment 3,600 2,449 - - 245 1,396 2,205

Total 21,093 11,244 7,528 - 1,355 3,676 17,417

tloma
Reviewer stamp
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Statement of Accounting Policies
Rawene Community Hall Management Committee
For the year ended 30 June 2022

1. Reporting Entity

  Rawene Community Hall Management Committee is an unincorporated entity.  This special purpose financial report was
authorised by the Management Committee on the date specified on page  3.

2. Basis of Preparation

 The accounting principles recognised as appropriate for the measurement and reporting of financial performance and financial
position on a historical cost basis are followed by Rawene Community Hall Management Committee. These financial statements
are special purpose financial statements prepared specifically for the members of  Rawene Community Hall Management
Committee and may not comply with NZ GAAP. 

Accounting Policies

The following specific accounting policies have been used in the preparation of the financial statements.

Goods and Services Tax (GST)

The entity is not registered for GST. Therefore all amounts are stated inclusive of GST (if any).

Bank Accounts and Cash

Bank accounts and cash in the Balance Sheet comprise cash balances and bank balances (including short term deposits) with
original maturities of 90 days or less.

Changes in Accounting Policies

There have been no changes in accounting policies. Policies have been applied on a consistent basis with those of the previous
reporting period.

Revenue Recognition

Revenue is measured at the fair value of the consideration received or receivable for the sale of goods and services, excluding
goods and services tax rebates and discounts, to the extent it is probable that the economic benefits will flow to the entity and
revenue can be reliably measured.

Interest received is recognised as interest accrues, gross of refundable tax credits received.

Government grants are recognised as revenue on receipt where no performance conditions have been specified on receipt of the
grant.

Government grants requiring specified future conditions to be met are recognised as a liability on receipt. The grants are
recognised as income over the period that the specified conditions are complete and the associated costs are recognised.

Property, Plant and Equipment

Property, plant and equipment and investment property are stated at historical cost less any accumulated depreciation and
impairment losses. Historical cost includes expenditure directly attributable to the acquisition of assets, and includes the cost of
replacements that are eligible for capitalisation when these are incurred.

3. Review

These financial statements have been subject to assurance review. Please refer to the independent reviewer report.

tloma
Reviewer stamp
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4. Continent Assets and Liabilities

There were no known contingent assets or liabilities at balance date. ( 2021: Nil)

5. Related parties

Michael Albrect is a committee member. He  received payment for building maintenance work completed at normal arms length
business terms. 

Graeme Wylie is a Committee Member. He received payment for hireage of equipment at normal arms length business terms.

There were no material transactions with related parties during the period.

6. Going Concern

The entity is a going concern and will continue to operate into the foreseeable future.

7. Covid 19

A new virus, COVID - 19, became a global pandemic by March 2020. At the time of preparing these financial statements, the full
financial impact of the COVID-19 pandemic was not able to be determined, however the board have concluded that the
pandemic has had no serious material impact on the going concern assumption upon which these financial statements have
been prepared.

tloma
Reviewer stamp



INDEPENDENT  ASSURANCE PRACTITIONERS 
  REVIEW REPORT 

 
To the Members of Rawene Community Hall Management Committee   

 
 

I  have reviewed the accompanying Performance Report of Rawene Community Hall Management Committee, 
which comprises Entity Information, Statement of Service Performance, the Statement of Financial Performance, 
Statement of Financial Position as at 30th June 2022,  Statement of Accounting Policies and Notes to the 
Performance Report. 

 Responsibility for the Financial Statements 

The committee are responsible for the preparation and fair presentation of this Performance Report in accordance 
with Public Benefit Entity Simple Format Reporting- Accrual (Not For Profit), and for such internal control as the 
committee members determine is necessary to enable the preparation of a Performance Report that is free from 
material misstatement, whether due to fraud or error. 

Assurance Practitioners Responsibility 

It is my responsibility to express an independent opinion on the accompanying financial statements and report 
my opinion to you. 
Other than in my capacity as assurance practitioner I have no relationship with, or interests in, Rawene 
Community Hall Management Committee. 
Basis of Opinion 
A review of the Performance Report is a limited assurance engagement.  
A review includes examining, on a test basis, evidence relevant to the amounts and disclosures in the financial 
statements. It also includes assessing: 

a) The significant estimates and judgements made by the Committee in the preparation of the Performance 
report, and  

b) Whether the accounting policies are appropriate to the organisation’s circumstance, consistently applied 
and adequately disclosed. 

 

Conclusion 
I have obtained all the information and explanations I have required.  

In my opinion, based on my review,  the attached  Performance Report fairly reflects in all material aspects, the 
financial position of Rawene Community Hall Management Committee as at 30th June 2022, and the results of 
operations for the year ended 30 June 2022, in accordance with Public Benefit Entity Simple Format Reporting- 
Cash Basis (Not For Profit). 

 
 

 
 
  Teresa Lomas  

LCT Consulting & Accounting Ltd 
Waimamaku 

  13 October 2022 
 



RAWENE COMMINITY HALL MANAGEMENT COMMITTEE 
C/- Box 96 Rawene 0443 ,   9 Parnell St Rawene 0473 
 
                   HALL HIRE INFORMATION - Updated 22.6.2023. 
 
Chargeable items: 
Hall Hire fee per hour for (Hokianga residents or groups)       $10      All others $15 
Maximum Day / Night fee                                                              $150 
Kitchen use flat fee               $40 
Cleaning fee for use of supper room / toilets                             $30 
Cleaning fee for hall (when no food /alcohol is present)          $60 
Cleaning fee for hall (when food / alcohol is present)              $120  
    
 
After submitting the required information, a Quote will be prepared. 
Once confirmed via email an Invoice will be sent and payment Direct Credit will be required 4 days before 
the event. 
A Bond of $200 is required by the Hall Committee where a Special Liquor License and/or BYO is selected. 
Unused Bond refund will be within 14 days. 
 
Information: 
Hall Maximum capacity 138 
Access to the hall for setting up prior to the event is to be determined at the Quoting stage. 
Unlocking the hall, inspection prior and after the event will be performed by Hall Booking Officer / Caretaker. 
Setting up and packing away of tables and chairs is the responsibility of hirer. 
 
 
Tables   - 20 Plastic trestles – seat 6 comfortably -    8 max 
Chairs   - 80 Plastic                  78 upholstered are available     
 
Kitchen – Equipped with: - 
Frig/ freezer combo 
Stove - Gas Hob – Electric Oven ( NOTE  oven trays /pots etc to be provided by hirer ) 
Wall mounted Zip Heater 
Hot water urn – Freestanding 
Microwave 
NOTE    Tea towels to be provided by hirer. 
 
Crockery Set:  
Cups, saucers, Dinner plate, Dessert plate, Side plate, Knife, Fork, Dessertspoon and Teaspoons 
2 lots of 50 Crockery/ cutlery sets are available. 
 
Cleaning: 
All necessary cleaning equipment is available in the cupboard under the stairs. 
All furniture must be stacked away in its designated places.  
Hall to be left in tidy state and all rubbish / decorations to be removed by hirer. 
 
Please NOTE   
Hirers are not permitted to attach, pin or nail anything to the walls inside the hall. 
 
Hall use instructions and FIRE EVACUATION plan are posted on the wall in the dining room. 
Emergency services and contacts are also posted. 
 
Rawene Hall Booking Officer / Caretaker – Michael Albrecht       rawenehall@gmail.com    021 137 1097 
 
 



                 - RCHMC ASSET REGISTER - updated June 2023.
      Estmated replacement  value of assets - contents year ending 30 June 2023

Block Out Blinds $2,605.00
Acoustic Tiles 20 @ $240 per panel $4,800.00
Upholstered  Chairs 78 @ $64.95 $5,066.10
Plastic Chairs 80  @ $64.00 $5,120.00
Wood Chairs  20 x $25 $500.00
Tables Misc 6 x $40.00 $240.00
Tables Plastic 20x $44.95 $899.00
Stove Gas/Elect AR 900 (8/11/13) $1,599.00
Frig /freezer x 450litre (16/2/16) $1,699.00
Zip wall mount auto water heater $199.99
Urn 6 Ltr  Breville x 1 $299.99
Panasonic Micro x1 $169.00
Teapot 2x $84.55 $300.00
Dinner plates 100x $3 $300.00
Desert plates 100 x$3 $300.00
B/B Plates  100 x $3 $250.00
Saucers 100 x $2.50 $250.00
Cups 100 x $2.50 $100.00
Mugs 50 x $2 $375.00
Knives 100 x$3.75 $375.00
Forks 100 x $3.75 $250.00
Dessert Spoons 100x $2.50 $25.00
Teaspoons 50 x 50c $200.00
Vacuum cleaner x 1 $150
Wide brooms 3 x  $49.98 $220
Static Mops x2 @ $110.00 $149.00
Bucket Commercial  1 $50.00
Mops Commercial 2 x $25 $25.00
Ladder 1 large extension $1,200
Ladder 1 medium extension $250.00
Cat walk - Donated by Auxiliary 2018 $2,246.00
Historic Photo Collection  

$30,212.08
Recent Purchase 
Table Trolley $610.00









 
Rāwene Hall Management Committee 

 
 
 
 

Evacuation Procedure 
 
 
 
 

In case of fire activate the alarm at entrance 
 
 
 
 

1. Call the Fire Service – 111 
 

2. Leave the premises immediately by the nearest 
safe exit 

 
3. Report to the Assembly Area: FNDC car park 

 
4. Remain at the Assembly Area until the all clear is 

given by the Chief Warden of Fire Service 
 
 
 
 
 
Only if conditions permit, and it is safe to do so, should 
you attempt to extinguish a fire 
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