SCHEDULE THREE

Health and Safety

o Kerken Walkways Group — Bay of Islands Health and Safety Plan

o Kenken Walkways Group — Bay of islands and Far North District Council volunteer heaith
and safety induction checklist

ADD both documents



SCHEDULE THREE

Detailed Operational Pian including specific locations (maps)









SCHEDULE FOUR

Heaith and Safety Information
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Standard Certificate

THIS IS TO CERTIFY THAT

Robert Forrester Bingham

Has met the gssessment requirements of the New Zealand Agrichemical Education
Trust for the GROWSAFE® Standard Certificate and is competent to manage the sufe
and responsible use of agrichemicals in accordance with the New Zealand standord,

NZS 8409:2004 Management of Agrichemicals.

SIGNED ON BEHALF OF THE NEW ZEALAND AGRICHEMICAL EDUCATION TRUST

DR RUSSELL BALLARD JAE LAMB

CHAIRMAN GENERAL MANAGER

21 November 2024 5-236648-00

EXPIRY DATE OF CERTIFICATE GROWSAFE® CERTIFICATE NUMBER




| CONCENTRATE ADVANCE ROUNDUP®” WEEDKILLER - 280ML

KILLS THE ROOTS SO WEEDS DON'T COME BACK

* Ildeal for NZ weeds in paths, patios, drives and flower beds
* Not active in the soil

¢ [deal for flower beds, paths and lawns

RAINPROOF AFTER 2 HOURS

Use weedkillers safely. Always read the label.
roundup-garden.co.nz

Kills weeds, unwanted grasses and vegetation in home garden areas.

ACTIVE INGREDIENT: 360g/L GLYPHOSATE present as the isopropylamine salt in the form of a
soluble concentrate.

PRECAUTIONS: READ LABEL BEFORE USE. AVOID RELEASE TO THE ENVIRONMENT. Store in
original container, tightly sealed away from foodstuffs and children. Avoid contact with eyes and
avoid breathing spray mist. Wash hands after use. DO NOT allow pets and children to enter the
treated area until the spray has dried. DO NOT allow spray to contact or drift onto plants (including
turf grass) you do not want killed. if sprayed, cut off leaves or wash with water immediately to avoid
injury. DO NOT allow chemical containers or excess spray to get into drains, sewers, streams or ponds.
DO NOT spray directly onto humans, pets, exposed food, food preparation areas or food utensils.

FOR EMERGENCIES ONLY CALL NZ 0800 734 607 (24 HOURS)
FIRST AID: If poisoning occurs, contact a doctor or NZ Poisons Information Centre: 0800 764766.

HOW TO USE: DO NOT allow spray to contact or drift onto plants or grasses you do not want
killed. ® DO NOT treat if rain is likely within 2 hours. ® DO NOT DISTURB treated plants for 7 days
after treatment. ® DO NOT use prior to transplanting tomato seedlings.

APPLICATION

METHOD WEEDS CONTROLLED | RATE HOW TO APPLY

Leaf Spray General mixed weeds | 10mL per | TIMING: Apply when weeds are actively growing. For best

Annual/Perennial weeds | 11 water results on perennial weeds, treat after flowering, Treat
Wood p oL woody weeds from flowering to leaf fall (Jan-May). DO
Oody weeds 1LTvatg$r NOT spray plants bearing edible berries.
APPLICATION: Uniform and complete spray to wet
Annual weeds (small) | 5mL per leaves. Run off should not occur. The addition of a non-
1L water ionic surfactant is recommended.
Wiper Annual/Perennial One part TIMING: As above.
weeds plus two APPLICATION: Ensure wick is wet. Wipe as many
parts water | |eaves of the weeds as possible.

Stem Injection | Unwanted Trees Undiluted TIMING: Anytime trees are actively growing.
APPLICATION: Drill holes or make cuts to penetrate
sap wood at 45° angle every 10cm around trunk.
fnject 1mL into each hole or cut.

Cut-Stump Unwanted Trees/ Onepart | TIMING: Anytime trees or bamboo are actively growing.

Bamboo plus six APPLICATION: Cut tree close to the ground and
parts water | immediately wet the cut surface using spray, swab or
paint brush. BAMBOO: Cut back to 20 cm, pour mixture
down hollow stem or wet cut surface.




NOT TO BE USED FOR ANY PURPOSE, OR IN ANY MANNER, CONTRARY TO THIS LABEL
UNLESS AUTHORISED.

HOW TO PREPARE: Mix this product with clean water. Use only plastic lined brass, copper,
fiberglass, aluminium, plastic or stainless steel containers for mixing and application. DO NOT
mix more than can be used within 5 days. Wash out spray equipment thoroughly after use.

STORAGE & DISPOSAL: Store in the closed original container in a cool, dry place out of the
reach of children. DO NOT store in direct sunlight. Dispose of this container only according to
the label or at an approved landfill, but ensure adherence 1o local regutation. Triple rinse empty
container and add residue to spray tank. Dispose of empty container by wrapping in paper,
placing in a plastic bag and putting in the garbage.

Clear weeds around Renovate Clear weeds
walls, fences, trees overgrown from drives
& shrubs areas & patios

Registrant: Monsanto Australia Limited, 600 St Kilda Road, Melbourne, VIC 3004, ABN 86 006 725 560
Nz Agent: Monsanto, New Zealand Limited www.roundup-garden.co.nz
Distributor: Tui Products Ltd, Truman Lane, Mt Maunganui, New Zealand. Tel: 07 575 2160

Approved pursuant to the HSNO Act 1996,
Approval Number HSR000227
See www.epa.govt.nz for approval controls.

® Registered Trademark of Monsanto Technology LLC,
used under license by Monsanto Australia Limited
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Appendix A Risk Matrix

Steps to Follow: Work through the following 4 tables to assess the Risk Score.

Risk Likelihood
Step 1 + Consider the most likely or probable exposure to the identified risk:
« Table 1 Likelihood Determination Matrix provides descriptors of likelihood categories

Risk Consequence
Step 2 s Consider the most likely consequence of exposure to the risk:
+ Table 2 Consequence Determination Rating Matrix describes the impact of each consequence category

Risk Score Matrix
Step 3 s Determine the risk score:
s Use Table 3 Risk Score Matrix based on the determined levels for risk likelihood and risk consequence

Risk Evaluation
Step 4 * Use Table 4 Risk Evaluation Table to delermine the required action of the determined risk score
* For example: a consequence of ‘catastrophic’ and a likelihood of ‘almast certain’ would yield a risk rating of ‘Extremne (25)'

Table 1 — Likelihood Determination Matrix

Descriptor Likelihood of the Risk
Almost Certain The consequence is expected to occur; almost expect it to happen
Likely The consequences will probably in most circumstances, not surprised if it happens
Possible The consequence might ocour in socme circumstances; would not be surprised either way
Unlikely The consequence could occur in some circumstances; surprised if it happens
Rare The consequence may occur but only In exceptional circumstances; theoretically possible

Table 2 — Consequence Determination Rating Matrix

Description Description (of Impact)
Desgcription Safety / Health Environment
= Death(s) or permanent » Catastrophic loss to the business
disability / ill health » Legislation is directly applicable — prosecution certain
¥» National media attention
#» High volume of complaints from the public
- Extep:sive injury / iliness > Severe loss to the business
requiring prolonged ¥ Legislation is directly applicable — prosecution likely
period off work ¥ Regional media attention
»  Medium volume of complaints from the public
# Serious but non-
permanent injuries » Maderate loss fo the business . .
. = . ¥ Legislation is directly applicable — prosecution possible
» An 1ri|jury.orll_l¥:ess ¥ Local media attention
[esuiiog n »  Low volume of complaints from the public
- |ﬂiUf!85 requiring » Minor loss to the business
medical treatment » Legisiation is directly applicable - prosecution uniikely
» Media attention unlikely
» Community complaints unlikely
Insignificant * Minor First Aid Injury ¥ Trivial loss to the business
» Legislation only indirectly applicable — prosecution unlikely
¥» Trivial impact to the environment — no effect noted
> No complaints from the public

Job Safety Analysis Issue 1 - April 2017 Page 5 of 6
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Peacock Gardens Reserve Safety Policy.

Hgalth and Safety Operating Policy by the Kerikeri Walkways Group, part of Bay of Islands Walkways
and Walks Trust.

Clear instructions will be given to members of the work party regarding the work involved for that
day. It should include instructions and warning to avoid all risk to participants.

A list of those attending shall be made and contact phone numbers taken.

Advise those attending to dress appropriately with stout footwear, and clothing, use protective
clothing such as gloves, safety glasses and if there is equipment in use hi-viz vests and possibly ear
muffs and helmets.

Warnings given those attending on the dangers of using any toois such saws and spades.

A first aid kit will be available and, if possible, a designated first aider.

Warning signs will be placed to warn the public of any activity which may be dangerous.
Spraying will be undertaken by operatives with the required protective clothing and masks.

If chain saws are used there must be an appointed site safety person who will make sure that people
are not in danger and there will be no more than one chainsaw in operation on the site at a time.
The maximum size tree that can be felled should have a trunk smaller than 150 mm. Larger trees
must be felled by council approved contractors.

Name | Date Tel Number
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W73 For North

District Council
HS007B - Volunteer Health, Safety & Wellbeing Induction Checklist

Instructions: A Far North District Council Representative will complete the folfowing health and safety
induction with volunteers and/or community group coordinators o enable them to confidently manage
the group's healith and safety requirements on site.

Name of FDNC contact

rasponsible for the

induction: Date:
Name of Community Designation/Task

Group Coordinator:

Health and Safety Checklist

# ftem Ye

o Z
>Z

1 Given an overview of the FNDC Health & Safety Policy as a guide to working safely.

2 Given copy and explanation of current Volunteer Health, Safety & Wellbeing
Handhook

3 Given an overview of the hazards and controls associated with the activity, including
where applicable a job safety analysis and any interface issues with other work
groups.

4 Name of person at FNDC to contact if you have any questions or issues.

5 Given an overview of what to do in the event of an incident, accident, unsafe act and
unsafe equipment,

B Given an overview of emergency procedures, including evacuation assembly point
and first aid requirements.

s Given an overview of any security and or access procedures or requirements,

B Given an overview of PPE or other equipment requirements. Also any particular
clothing requirements.

9 Any relevant: smoking, drug and alcohol rules

Other

! acknowledge that the above has been received and understood:

Signature of Volunteer:

| acknowledge that the induction has been completed:

Signature of FNDC Representative:

November 2017 1
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HS 007A — Volunteer Health, Safety & Wellbeing Handbook

W VOLUNTEER TASK COVER SHEET

" Task/Activity Name
D€ E L W ALK A G ZROVAS SOUTUE DE ~TRAK.

Task Basic Description
To REolPenN Tag -tRkAaud Alw~vge "TUE 8'6*-’71’(“2173'5
ChowNs1be) 0F TRE Wepud &Rl RWVER And

To MPAWE Rce &S5 & TUEL ¢&AcoO cid LK LDEAS
RecE€lVE & REPLANST LT M TIVE —TrE eSS

Volunteer Group/Club Name

WSV I Gl W e LWt VS G ROIVFA, g
PALT oF BuiY o ICuramsdS Lavuauy pyl +
WAL Ly ¥V ST

Volunteer Group Representative {Name and Signature)

QS u&/\‘ Boer BwalaM co-sADNATOR.

FNDC Representative {Name and Signature)

Task Commencement Date

===

Task Expected Completion Date

o lo

MUST BE KEPT ON SITE DURING WORKS

Document number AZ0B7233 Page 10f 9
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Far North District Council | HS 007A — Volunteer Health, Safety & wellbeing Handbook [l
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1. Purpose

Far Norlh District Council (FNDC) recognises that volunteers from the community make a valuable cantribution
to a range of FNDC activities. FNDC also recognises its responsibilily to reasonabty ensure all workers, which
include volunteers, are kept safe when undertaking tasks on its behalf.

2. Legal Requirements

If you are a volunteer brought in to help us and you undertake unpaid volunteer work on a regular basis, you are
considered a 'worker' in terms of health & safety legislation. This means that FNDC must take all reasonable
steps to keep you safe and provide a safe workplace for you to work in.

If you are a volunteer who does not fit the description above, you are not cons dered to be a ‘worker' with the
usual legal responsibilities of a worker. However, FNDC will still do what i1s reasonably practical to provide a
safe working environment and to ensure that nothing adversely affects your health and safety.

3. Responsibilities

BCEL LI RGEN The FNDC Representative shall ensure the volunteers, who are considered to
FNDC Representative be workers and are treated like staff in terms of Health, Safety & Wellbeing
(HS&W), are:

* Either supervised at all times, or suitably inducted so they are made aware
of:
- The emergency procedures
- The hazards in the workplace they may encounter and the required
control measures that are in place
- Minimum level of Personal Protective Equipment (PPE) that Is
required to be worn and how to use and take care of it
- Any security requirements to follow
- Other important health and safety rules that could affect them
s Trained in the use of any hazardous egquipment or machinery before use

* Provided with suitable procedures, task analysis or a job plan before any

Document number AZ087253 Page 2 of 9



Far Morth District Council | HS 007A - Volunteer Health, Safely & Wellbeing Handbook

work commences where they could be placed at nsk
» Aware of who to go to If they have and health and safely concerns

= Advised to report and hazards and incidents and injuries and shown how to
do this

+ Provided with the current version of this handbook.

Volunteers, through their actions or inactions, are not to place themselves or
other persons at risk while undertaking Council-related activities. Depending
upon the nature of the activity, the responsibilities for volunteers may include the
following:

Responsibilities of the
Volunteer(s):

« Being aware of and following the approved risk management procedures for
the activity

« Following the directions of the person in charge of the activity
« Using plant or equipment in accordance with the correct procedures

« Bringing to the attention of the appropriate person any matter which could
affect the safe undertaking of the activity (e.g. health restrictions or
limitations to complete the tasks)

» Reporting to the appropriate person as soon as practical any incidents or
near misses and hazards which relate to health and safety of themselves or
other volunteers.

4. One-off Events

On occasion volunteers may be used for one-off events. In this instance, a duty to take reasonable care still
applies, and the induction of these volunteers is still required where it is reasonable practicable.

5. Induction of Volunteers

This handbook contains infarmation required for the induction of volunteers and MUST BE KEPT COM SITE with
the volunteers at all times.

The Volunteer Health, Safety & Wellbeing Induction Checklist — HS 007B is to
be used. The volunteer and FNDC representative both need to sign this
document and a copy is to be retained for seven years.

Induction of

Volunteers

If it is impractical for the FNDC Representative to induct ali volunteers in a timely
manner, then a suitable person in charge of the volunteers is to be inducted and
an agreement must be reached as to the way other volunteers will be inducted.
it is required that this be documented and that all ongoing inductions be
underlaken, signed off and filed with the HS&W Department,

All volunteers must read the Job Safety Analysis (JSA) for the task they are
undertaking, and volunteers must sign the JSA to indicate they will use the
controls agreed upon. Refer to page 9 for further information on the JSA.

Document number A2087253 Page 30of 9
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6. Accident & Incident Reporting

If you have an injury:
1. Apply First Aid
2. Get suitable medical attention if required (dial 111 if in any doubt)

3. Notify your FNDC contact as soon as possible, they will take responsibility to notify FNDC of the
incident, including reporting this via PeopleSafe and to local authorities where required.

a. FNDC Contact Name:

ZANE WIR AHT,

b. FNDC Contact Number:

o U go wab ok O Yo S200

4, Secure the scene (do not clean up or change anything) and keep people away if a serious injury has
occurred.

Examples of Serious Injuries include:

« Amputation

s Head or Eye Injuries

= Fractures

* Serious Burns

¢ Injuries that require you to be
taken to hospital or seek further
medicat advice.

7. Hazard Reporting

if you observe a hazard (something that can cause harm}), check to see if the hazard has been included in your
JSA (refer Page 7) and take appropriate action as per below:

1. Ifthe hazard is listed, check the agreed controls are in place and/or being used.
2. |If the hazard is not listed:

a. Take suitable precautions to prevent the hazard from harming you or others.

b. Advise your volunteer supervisor or FNDC contact as soon as possible.

c. Update the JSA to include the new hazard and appropriate contrals.

d. Ensure other volunteers working in the area are aware of the hazard and controls.

B. Emergency Procedures

Be Prepared!
1. _The emergency procedures for this task are: (To be filled in by the Volunteer Coordinator]

Assess i s TedteeN. |\ sgawovS piAaL UL,
PHor s ZpPa6 oLt Yo ‘6%" A ol £2.00.

Document number A2087253 Page 4 of 9
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2. The emergency evacuation point is

Pevnco i ¢ ) ¢S CIA R PARLIC

9. First Aid

1. Does the volunteer group already have a first aid kit suitable for the 1ask?

es |

2. The FNDC / Volunteer Group (delete as applicable) agrees to supply a first aid kit. The person responsible
for maintaining this is:

| @oB @A

Responsible Person Signature:

First Aid Kit supplied Date: 25._5’__ 2 o ?

3. Location of the first aid kit:

Tool. Aok O SOTS.

4. Location of the nearest Automated External Defibriliator (AED) if available:

5. Location of the nearest phone or means of communication:

MoRILE PHoNE

10.Planning for Safety

Complete a JSA (refer Page 7) and record any hazards, risks or particular safety requirements for the volunteer
tasks and work you are involved with.

Record emergency information and FNDC contact information.

HAZARD vs RISK

A HAZARD is something RISK is the likehhood
that has the potential of a hazard
to harm you causing harm

»

" o™

L5

Document number A2087253 Page 50of 9



Far North District Council | HS 0074 - Volunieer Health, Safety & Wellbeing Handbook [l

11.Key Safety Requirements when working at or in FNDC Premises

Wear any PPE you have been instructed to.

Follow any safety rules you have been advised of,

Report any hazards you observe.

Report any incidents, near misses or injuries as soon as possible to your FNDC contact person,
Do not do anything that may cause harm to yourself or others.

12, Safety Precautions when working Outdoors

Check weather conditions and dress accordingly.

Wear the correct PPE and clothing that can cope with changing conditions.

Wear shoes that will cope with the terrain you are working in,

Be sunsmart: take a sun hat, sunbiock and sunglasses and cover up.

Take sufficient liquid with you (or check that drinking water will be available).

Take food if required.

Take your mobite phone for ease of communication. Advise your FNDC contact of your phone number.
If you suffer from a medical condition or allergy, tell your supervisor and advise of expected first aid
measures.

Take any necessary medication with you.

Do not take or consume any alcohol or recreational drugs while doing volunteer work for FNDC.
Check you know what to do in case of emergency and who to contact.

Check mobile phone coverage in the area you will be working and have a back-up plan if cut of range.
Know the location of the nearest first aid kit and who is trained in first aid.

13. Activity Health & Safety Guidelines

Tree Planting

Woear suitable boots or shoes that cover your feet (no jandals or sandals)
Wear gloves and other PPE as instructed and fit for the task

Plant Removal/Mowing

-

Wear suitable boots or shoes that cover your feet (no jandals or sandals) and other PPE as instructed
If using a tawnmower, chainsaw, scrub cutter or weed eater, wear —
- Helmet (if required for task)
-  Gloves
- Safety Footwear
- Eye Prolection
- Hearing Protection
Always operate machinery as per the manufactures
Instructions
Where large plants or irees are required to be removed/trimmed, please contact your FNDC
Representative; as a licenced contractor may be required to undertake this work

Painting

Only work to a maximum height of 2 metres
Ladders must comply to NZ standard and be in good working order
Use respiratory protection where required

Document number A2087253 Page 6 of 9
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Rubhish Collection

* Wear suitable hand protection {gloves)
» |eave hazardous materials — advise your supervisor or FNDC contact person
¢ Avoid straining your back by using safe lifting technigues

Construction Projects

« Wear hearing protection, eye protection and respiratory protection where required
« if using electrical tools — wear hearing protection. eye protection and always use an Residual Current

Device (RCD)
Spraying

Volunigers for FNDC are not permitted to conduct spraying of chemicals. If spraying is required (i.e. weed
conirol) please contact your FNDC Representalive; a contractar may be able to be arranged.

Waorking on Roads

Volunteers are not permitted to work on roads, unless express permission is provided and in some cases a
Traffic Management Plan (TMP) is approved. Work on beaches, where they are considered a road should be
discussed with the FNDC representative in the first instance.

14.Job Safety Analysis (JSA)

A Job Safety Analysis (JSA) is a written procedure developed to review work steps and their associated hazards
in order to pul in place conirols {o eliminale or minimise the risk of those hazards,

Volunteer tasks must not commence until a JSA has been completed and risk controls agreed upon by
the FNDC Representative (in this instance a FNDC Employee or Approved Contractor) and the
Volunteer/Volunteer Coordinator (where a community group is engaged for example).

The JSA must be reviewed at least monthly. This review shall be documented in the review pages of this
handbook.

Document number A2087253 Page 7 of 9
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A JSA can offer many benefits which include:

» helping to uncover existing and potential hazards and consequence of exposure of the associated to
work steps;

= helping to outline appropriate control measures to prevent and eliminate hazards;

= standardising work processes based on acceptable safe work practices;

s improving communication about safety by using the JSA as a continuous training medium;

» helping to reduce risks and prevent injuries and incidents at workplaces; and

+ complying with legislative health & safety requirements.

The JSA consists of the following steps:
1. Review the scope of the job in consultation with workers

A supervisory person can start the process by seeking input from one or more workers who are familiar with the
job. Getting experienced workers involved in the process wilt assist in uncovering or minimising oversights of the
specific hazards.

2. Identify each task of the job and break it down into individual steps

The job process needs to be broken down into individual steps from start lo finish and the sleps should be
documented in a logical order. A helpful technique to do this is to observe the workers while they are performing
the tasks. The recorded steps should be subsequently verified by the workers to confirm their applicability.

Itis important to describe and record each step briefly. A JSA is not inlended to be a work process instruction or
a job manual. Providing toc much detail on the job steps could lead the JSA being ineffective and impractical.

3. Identify hazards and assess risks in each step

Once the task has been broken down into steps, the potential hazards associated with each step needs to be
identified. The associated risk of each hazard is to be determined on the likelthood and consequences of harm
or injury.

4. Review and test the completed JSA

Once the JSA has been completed, it needs to be reviewed and tested prior to its being adopted. At an initial
stage, the completed JSA is to be reviewed and tested by the supervisor, in consultation with the assigned
workers who have been involved in the process.

5. Communicate the JSA

Prior to impilementing the JSA, all workers who will work on that particular job should be trained to use it.
Supervisors should explain the JSA content when it is distributed to workers and ask for their feedback and
comments. Supervisors will observe workers as they perform the JSA tasks. This allows them to determine
whether the workers understood the JSA process and are able to follow the procedures. It is important to keep
the JSA readily available for use.

6. Monitor the JSA

The JSA is not a one-time activity. It must be constantly reviewed and updated as the job evolved. If an incident
or near miss occurs, the JSA should be reviewed. If revision is necessary, all involved workers should be trained
and consulted.

Thank you for volunteering to assist with this task.
Far North District Council wants all volunteers to return
home safely, every night.
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HS 007B - Volunteer Health, Safety & Wellbeing Induction Checklist

Instructions: A Far North District Counctl (FNDC) Representative will camplete the following health
and safety induction with volunteers and/or community group coardinators to enable them o
confidently manage the group's heaith and safety requirements while on site

Name of FDNC

representalive

responsible for the

induction; Date:

Name of Community

G NVolunt Designation/ .

Coorginator: Q%\HGHM . ek RESTOUNA PEmeocic LN
Health and Safety Checkiist RESE &

# Item Yes No NA

1 Given an overview of the FNDC Volunteer Health, Safety & Wellbeing Policy (HS
007) as a guide to working safely.

2 Given copy and explanation of the Volunteer Health, Safety & Wellbsing Handbook
(HS007 A).

3 Given an overview of the hazards and controls associated with the activity, including
the Job Safely Analysis (JSA) and any interface issues with other work groups.

4 Given the name of person at FNDC to contact with any questions or issues.

5 Given an overview of what to do in the event of an incident, accident, unsafe act and
unsafe eguipment.

6 Given an overview of emergency procedures, including evacuation assembly point
and first aid requirements.

7 Given an overview of any security and or access procedures or requirements.

8 Given an overview of PPE or other equipment requirements, as well as any
particular clothing requirements.

WUNSTSINS SN

) Given any other relevant information re: smoking areas, start and end times. \/

Qther:

| acknowledge that the S;Knrejr‘ed and understood:
Signature of Volunteer; __ = ; : '

| acknowledge that the induction has been completed:

Signature of FNDC Representative:
FORM TQ BE RETAINED BY NOMINATED VOLUNTEER/COMMUNITY GROUP COORDINATOR
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